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Notes from Discussion Groups at the emfec WBL Assessors 
Network Meeting on Friday 7 July 2017 

 
 

Topic: Off-the-job training: how can we ensure we are planning for it to 
contribute to individual progress? 

 
 

1. With reference to the DfE document (Apprenticeship off-the-job training: 
policy background and examples, June 2017), what do you think of the 
flexible examples provided and can you add to these? 

 
- Reflective journals/video logs/accounts of new knowledge. 
- Specific reflection about how FS learning is being embedded in training. 
- Using Padlet and other blended learning approaches. 
- Involvement in projects, competitions. 
- Skills Show on a Saturday and the employer granting time in lieu. 
- First Aid in the workplace. 
- Coaching. 
- Induction as a whole cannot count as off-the-job training (see page 7), but using 

part of induction to teach expected behaviours in different contexts and to signal 
the need for learners to take responsibility for their own additional learning to 
enrich their training can count. 

 
2. See page 5 and give examples of theory teaching, practical training and 

learning support that work for your apprentices. 
 

- Prevent programme to support Safeguarding practice. 
- Level 1 Award in Understanding British Values. 
- Day or block release for principles/elements of framework/standard. 
- Assignment completion with no college attendance. 
- Online resources, especially Padlet, and Smart Assessor resources. 
- Skills shows and projects to further develop skills and knowledge. 
- Mentoring; e.g., using level 3 learners to mentor level 2, to support the supervisory 

aspects of NVQ L3. 
- Work shadowing of another trade to learn the importance of communication 

between trades. 
 

3. At what point during the course of an apprenticeship is off-the-job training 
best delivered?  

 
- Ongoing throughout – not front or end-loaded but spread out. 
- Throughout and planned for within the scheme of work. 
- Given a clear timeline. 
- This depends on the sector and pre-arrangements with employers. 
- Regular, pre-agreed sessions; eg school holidays and weekends. 
 

4. Look at the examples on page 7. Where will your off-the-job training take 
place? 

 
- Trade shows. 
- Online; eg, YouTube, online quizzes, etc. 
- Shadowing other trades/roles. 
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- Wherever it is, it will all need to be recorded. 
- Company office. 
- Employers’ setting. 
- External site. 
- Mix of in college and in the workplace. 
 

5. How important will blended learning be in your off-the-job training? 
 

- Huge part …   
- Will inform stretch and challenge. 
- Will add another learning style. 
 

6. Remembering that English and maths delivery needs to be quite separate, 
how can you consolidate English and maths learning within off-the-job 
training? 

 
- Simulations; eg, from supplier to learner and the replies. 
- Create cutting lists/work out/measure up materials for a project. 
- Practice job interviews with feedback, ideally with employer involvement. 
- Completing job applications. 
- Complete a quotation for a client and receive feedback on the English 

standard/appropriateness of register used. 
- Reflective logs – evidencing how English and maths tuition is stretching and 

developing learners within the work environment. 
- Self-checking. 
- Focus on what is additional to framework and current qualification requirements; 

eg, maths relevant to job role and future prospects; eg, engineering maths, cable 
calculations.  

 
  

 
  

 


